
 

        Additional Information for Tues day 9th June  2026 
 
 
1    Chair Welcome  
 
2 Declarations of Interest  -   To receive any declarations 

relating to items on this agenda or changes to Registers of 
Interests.  

 
3   Apologies    
 
 
4    Public Open Session    
          



 
6 Minutes  -    
To approve the minutes of the meeting held on 12th May 2026   
  
 
7  External Reports  -   To receive reports from:  
  

7.1   County Councillor  incl Highways     
  
   

 
7.2   District Councillor      
 
 

  7.3   Saturday Market  

http://www.thorvertonparishcouncil.org.uk/_UserFiles/Files/_Minutes/210017-2026-05ThorvertonMins.pdf


 
 8      Projects  
 8.1    New Cemetery    
Resolution s  requested from the recent Cemetery Working Group 
meeting:  

Resolution: Confirmation the handy man can help spray/clear 
reduce weeds.  
Resolution: Confirmation of informant to blacksmith and 
progress work.  

 
 
8.2   Wain Homes meeting  

Date to be selected for Village Meeting   
 
 



8.3   Summerfield Development   
No update   
 
Housing Survey Results  
 
 
 
 
 
 
 
 
 
 
 



 



 

 



 



 



 



 



 



 



 



 



 



 



8.4   s106 Funding – Available & Future Funds  
Notes of the Me eting with s106 Officer  
Available  Funds   

At this point of the discussion EB told us that the PC still has £1000 
of unused funds in the S106 pot from some years ago (presumably 
the Court Barton development) which expires in August.  WE ONLY 
HAVE TWO PC MEETINGS IN WHICH TO CONFIRM A PROJECT FOR 
THIS OR IT WILL BE RETURNED TO THE DEVELOPER!  
  

Future Funds  
… in summary, once we are aware of planning permission being 
sought, which will be by the usual notice being sent to the PC Clerk, 
the PC should enter its initial request, citing the Rec Ground project 
(subject to PC approval) so that our interest is logged into the system; 
this doesn’t need to be detailed.  Once the funds start to be received, 



usually as the development goes onto the open market, EB will notify 
the Clerk that funds are available and we can enter a detailed claim.   
8.5   Donation to Royal British Legion  
 
8.6   Temporary Traffic Orders  



  
 
 
 
 
 
 
 
 
 
 
 
8.7   

Plan Mid Devon – Scoping Consultation  



Extra ct from pdf available by following this link  

https://letstalk.middevon.gov.uk/plan-mid-devon


8.8   Barliabins Fencing and Hedging  



Extract from the Technical report  



8.9   MDDC Report It – Read It – Remember It App 



9   Planning   
9.1 Planning Applications  
 
9.1.1  26/00666/HOUSE   21 The Glebe   

Erection of single front exten s ion 
 
9.1.2  26/00633/LBC   The Old Pound    

New internet connection cable  
 
9.1.3  26/00684/HOUSE   West Ashley   

Variation of conds 2 & 6 of 23/01369/HOUSE  
 
9.1.4  26/00715/FULL   Ruffwell Inn  
      Demolition , 5 Dwellings & Assoc works  
 

https://planning.middevon.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=TF899SKS05K00
https://planning.middevon.gov.uk/online-applications/applicationDetails.do?keyVal=TEX2OMKS05K00&activeTab=summary
https://planning.middevon.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=TFFIJBKS07T00
https://planning.middevon.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=TFSI2RKS07T00


 
9.1.5  Appeal 25/00748/CLU   Overshed    

Cert of Lawfulness use of agri dwelling  
 
 
9.2  Very Recent Planning Applications  Consideration of an 

Extraordinary Meeting  
 
 
 
 
 
 
 
 

https://planning.middevon.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=SX8FG1KS05K00


9.3  Licensing Application  MDV PR0402 Exe Valley Farm Shop    
Var iation of Premises License  

 
Application to vary to 00:30 on Saturda ys and Sundays  



 
 
10 Recreation Ground          
  

10.1   Financial Report  for May            
  

10.2   Signs  
  
11 Grounds Maintenance        
  

11.1  Contractor  Work for the month  
 
 
 
 



 
12 Council Administration  
12.1     Review of Council Orders and Policies    
   
12.1.1  IT Policy & Website Accessibility Statement  

Thorverton Parish Council 

Parish Council IT Policy  Draft May 2025 

Adopted at Full Council Meeting on      Minute ref 

1. Introduction 

Thorverton Parish Council recognises the importance of effective and secure information 
technology (IT) and email usage in supporting its business, operations, and communications.  

This policy outlines the guidelines and responsibilities for the appropriate use of IT resources 
and email by council members, employees, volunteers, and contractors. 

2. Scope 



This policy applies to all individuals who use Thorverton Parish Council IT resources, including 
computers, networks, software, devices, data, and email accounts. 

3. Acceptable use of IT resources and email 

Thorverton Parish Council IT resources and email accounts are to be used for official council-
related activities and tasks. Limited personal use is permitted, provided it does not interfere 
with work responsibilities or violate any part of this policy. All users must adhere to ethical 
standards, respect copyright and intellectual property rights, and avoid accessing inappropriate 
or offensive content. 

4. Device and software usage 

Where possible, authorised devices, software, and applications will be provided by Thorverton 
Parish Council for work-related tasks.  

Unauthorised installation of software on authorised devices, including personal software, is 
strictly prohibited due to security concerns. 

5. Data management and security 



All sensitive and confidential Thorverton Parish Council data should be stored and transmitted 
securely using approved methods. Regular data backups should be performed to prevent data 
loss, and secure data destruction methods should be used when necessary. 

6. Network and internet usage 

Thorverton Parish Council’s network and internet connections should be used responsibly and 
efficiently for official purposes. Downloading and sharing copyrighted material without proper 
authorisation is prohibited. 

7. Email communication 

Email accounts provided by Thorverton Parish Council are for official communication only. 
Emails should be professional and respectful in tone. Confidential or sensitive information 
must not be sent via email unless it is encrypted.  

Be cautious with attachments and links to avoid phishing and malware. Verify the source 
before opening any attachments or clicking on links. 

8. Password and account security 



Thorverton Parish Council users are responsible for maintaining the security of their accounts 
and passwords. Passwords should be strong and not shared with others. Regular password 
changes are encouraged to enhance security. 

9. Mobile devices and remote Work 

Mobile devices provided by Thorverton Parish Council should be secured with passcodes 
and/or biometric authentication. When working remotely, users should follow the same 
security practices as if they were in the office. 

10. Email monitoring 

Thorverton Parish Council reserves the right to monitor email communications to ensure 
compliance with this policy and relevant laws. Monitoring will be conducted in accordance with 
the Data Protection Act and GDPR. 

11. Retention and archiving 

Emails should be retained and archived in accordance with legal and regulatory requirements. 
Regularly review and delete unnecessary emails to maintain an organised inbox. 

 

12. Reporting security incidents 



All suspected security breaches or incidents should be reported immediately to the designated 
IT point of contact for investigation and resolution. Report any email-related security incidents 
or breaches to the IT administrator immediately. 

13 Training and awareness 

Thorverton Parish Council will provide regular training and resources to educate users about IT 
security best practices, privacy concerns, and technology updates. All employees and 
councillors will receive regular training on email security and best practices. 

14. Compliance and consequences 

Breach of this IT and Email Policy may result in the suspension of IT privileges and further 
consequences as deemed appropriate. 

15. Policy review 

This policy will be reviewed annually to ensure its relevance and effectiveness. Updates may be 
made to address emerging technology trends and security measures. 

16. Contacts 

For IT-related enquiries or assistance, users can contact the Parish clerk using 
clerk@thorvertonparishcouncil.gov.uk  



All staff and councillors are responsible for the safety and security of Thorverton Parish 
Council’s IT and email systems. By adhering to this IT and Email Policy, Thorverton Parish 
Council aims to create a secure and efficient IT environment that supports its mission and 
goals. 

12.1.2  Publication Framework  
 
FREEDOM OF INFORMATION ACT 2000 
 
Information available from Thorverton Parish Council under the model 
publication scheme 
Information to be published How the information can be 

obtained 

 

Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
 
This will be current information only 
    

 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 
  
 

 

Who’s who on the Council and its Committees All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 

 

http://www.aylesbeareparishcouncil.co.uk/
https://thorvertonparishcouncil.gov.uk/


 
A printout can be obtained on request 
from the clerk 
  

Contact details for Parish Clerk and Council members (named contacts where 
possible with telephone number and email address (if used)) on website 

The clerk is currently: 
Jim Roberts 
07768 457590 
10 The Glebe, Thorverton 
EXETER  EX5 5LS 
 

 

Location of main Council office and accessibility details Council does not have an office. 
Appointment can be made with the 
clerk by phone or email during office 
hours, 
Monday to Friday 9am to 1pm 

 

Staffing structure – Council employs one part-time parish clerk As above  

   

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 
 

Current and previous financial year as a minimum 

 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Annual return form and report by auditor All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Finalised budget All details available on 
https://thorvertonparishcouncil.gov.uk/ 

 

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


 
A printout can be obtained on request 
from the clerk 
 

Precept All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

   

Financial Standing Orders and Regulations All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Grants given and received All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

List of current contracts awarded and value of contract  All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

   

   

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


Class 3 – What our priorities are and how we are doing 
(Strategies and plans, performance indicators, audits, inspections and reviews) 
 

 

  

 

Parish Plan   All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Annual Report to Parish or Community Meeting (current and previous year as a 
minimum) 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

   
   

   

Class 4 – How we make decisions 
(Decision making processes and records of decisions) 
 
Current and previous council year as a minimum 
 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Timetable of meetings (Council, any committee/sub-committee meetings and 
Parish meetings)  

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
py 

 

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


Agendas of meetings (as above)  Parish notice boards (Current Agenda 3 
clear days before a meeting.) 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 
  

 

Minutes of meetings (as above) – Note this will exclude information that is properly regarded 

as private to the meeting. 
Website 
All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Reports presented to meetings (as above) - Note this will exclude information that is 

properly regarded as private to the meeting.  
All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Responses to consultation papers Hard copy  
(Can also see Minutes on website) 

 

Responses to planning applications  Hard copy 
(Can also see Minutes on website) 

 

   

   

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services and 
responsibilities)  

 
All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 

 

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


Current information only 
 

A printout can be obtained on request 
from the clerk 
 

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Delegated authority in respect of officers 
Code of Conduct 
Policy Statements 
 

 

 
All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Policies and procedures for the provision of services and about the employment of 
staff: 
 
Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for information and 
operating the publication scheme) 

 

 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 
 
 
 
 
 

 

Class 6 – Lists and Registers 
 
Currently maintained lists and registers only 
 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Assets Register  All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 

 

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


A printout can be obtained on request 
from the clerk 
 

   

Register of members’ interests All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Register of gifts and hospitality Not applicable  
 

 

  

Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance and 
newsletters produced for the public) 
Current information only 
 

All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

Allotments All details available on 
https://thorvertonparishcouncil.gov.uk/ 

 

Burial grounds and closed churchyards All details available on 
https://thorvertonparishcouncil.gov.uk/ 

 

Community centres and village halls All details available on 
https://thorvertonparishcouncil.gov.uk/ 

 

Parks, playing fields and recreational facilities All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 

 

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/


A printout can be obtained on request 
from the clerk 
 

Seating, litter bins, and lighting All details available on 
https://thorvertonparishcouncil.gov.uk/ 

 

Bus shelters All details available on 
https://thorvertonparishcouncil.gov.uk/ 
 
A printout can be obtained on request 
from the clerk 
 

 

   

   

Contact details: Jim Roberts, Parish Clerk,  
Email: clerk@thorvertonparishcouncil.gov.uk or 
thorvertonpc@gmail.com   
Website address:- https://thorvertonparishcouncil.gov.uk/ 

  

 

   
 
 
 
12.1.3  Policies for approval in July  

http://www.aylesbeareparishcouncil.co.uk/
http://www.aylesbeareparishcouncil.co.uk/
mailto:clerk@thorvertonparishcouncil.gov.uk
mailto:thorvertonpc@gmail.com


Council to select policies to be reviewed for approval at the next 
meeting.  List of policies are on the Council ’s website  
  
 
 
 
12.2  Bank Statements  
Email from Cllr Wilson:  
Dear Jim,  
Can you please take the time to add availability of bank 
statements to councillors on to the agenda for Junes meeting.  
Many Thanks  
No Cost  
 
 

http://www.thorvertonparishcouncil.org.uk/Documents.aspx


12.3  Clerk CiLCA Training – Approval of Training Contract  
Council to resolve to sign the Learni ng Agreement  

 
 This agreement outlines the responsibilities, expectations, and confidentiality obligations for participation in the Certificate in Local Council 
Administration (CiLCA) training programme. It is issued by the Trainer and must be signed by the Candidate and their employing council to 
confirm shared commitment to the learning journey. 

Each student, trainer and council1 must agree to the conditions laid down in the Learning Agreement, the primary purpose of which is to help 
secure commitment from everyone involved.   
 

Candidate name:  

Trainer name:  

Training organisation:  Devon Association of Local Councils 

 
1 If you are completing CiLCA without the support of your council, please contact us at enquiries@devonalc.org.uk to discuss.  

mailto:enquiries@devonalc.org.uk


Name of Council(s):  

Council representative and role  

 
Purpose 
This agreement ensures that all parties understand their roles in supporting the Candidate’s successful completion of CiLCA, and that all 
materials—particularly the CiLCA Portfolio Guide—are handled in accordance with SLCC’s confidentiality and intellectual property 
requirements. 
 
Scope 
This agreement applies to all CiLCA training delivered by the Trainer to the named Candidate, including group sessions, one-to-one support, 
and access to learning materials. It does not constitute an employment contract or guarantee of qualification. 
 
Trainers  
 
Through this Learning Agreement your trainer commits to deliver appropriate and effective training to the candidate and to respond to 
communications in a reasonable timescale.  The trainer will aim to provide further guidance if required.  Trainers will seek to ensure that a 
candidate is ready before undertaking CiLCA 
 
The trainer agrees to: 

• Deliver a structured programme of CiLCA training and support, including:  
o Scheduled training webinars 
o Bitesize video resources 
o Regular mentoring sessions 
o One to one support where needed 

• Provide access to relevant CiLCA learning materials and guidance, including the Portfolio Guide. 

• Support the candidate in understanding CiLCA requirements and preparing their portfolio. 

• Review selected drafts to advise on progress, without confirming readiness for assessment. 

• Encourage time management, reflective practice, and self-directed learning. 



• Monitor engagement and progress; reserve the right to withdraw support if the candidate disengages or fails to make meaningful 
progress over a sustained period, following reasonable attempts to re-engage. 

• Reserve the right to keep your council informed of your progress where necessary. 

• Confirm that all fees are non-refundable in the event of withdrawal or non-completion. 

Candidates 
 
A student should only embark on this course if they have been in post for at least 12 months and/or have undertaken knowledge training 
previously such as our Clerks Essentials courses, or the SLCC’s ILCA qualification.  Students must be confident that the time is available to 
commit to it fully. Time management is ultimately the student’s responsibility.  
 
The candidate agrees to: 

• Register for CiLCA via SLCC. 
• Attend all agreed training and support sessions. 
• Engage in approximately 200 hours of study over 12 months, including training, writing, and work-based learning. 
• Submit all portfolio work via Brightspace and consent to SLCC’s data handling policies in accordance with GDPR. 
• Ensure all submissions are their own work, with clear annotations indicating authorship and context. 
• Respond to trainer communications in a timely manner. 
• Notify the trainer promptly of any difficulties affecting attendance or progress. 
• Seek clarification on feedback from the CiLCA Assessor where needed. 
• Treat the trainer and other candidates with respect at all times. 

 
Councils 
 
The council is expected to provide support by giving additional and remunerated time for you to complete the portfolio of evidence and to 
cover expenses.  This is a matter for negotiation between the council and the student; we recommend that any agreement is recorded in the 
minutes. Please note that if a qualification is required by the council and time is not given to complete the work, this result in a breach of 
minimum wage legislation.   
 



The council agrees to:  

• Support the Candidate throughout their CiLCA studies. 

• Provide paid study time and cover training and travel costs where agreed. 

• Recognise the time commitment required (approx. 4 hours/week) and monitor workload accordingly. 

• Acknowledge the value of CiLCA and its benefits to the Council, and celebrate the Candidate’s progress and achievementsonfidentiality 
and Use of the CiLCA Portfolio Guide 

 
Ownership and Intellectual Property 

• The CiLCA Portfolio Guide (the “Guide”) is the intellectual property of the SLCC. 
• All rights remain with SLCC; no ownership is transferred. 
• All parties agree to comply with UK intellectual property laws. 

Permitted Use 

• The Guide may only be shared with individuals:  
o Formally enrolled in CiLCA training from a CiLCA Recognised Trainer. 
o Actively attending sessions 

• It must not be published, uploaded, or shared on any public or private digital platform. 

Confidentiality Obligations 

All parties agree to: 

• Maintain the confidentiality of the Guide. 
• Take reasonable steps to prevent unauthorised access or distribution. 
• Ensure recipients understand the Guide’s confidential nature and agree not to share it further. 

Prohibited Use 



The Guide must not be: 

a. Shared with any third party not enrolled in training run by a CiLCA Recognised Trainer. 
b. Used for commercial purposes outside authorised CiLCA training 
c. Modified, adapted, or used to create derivative works without SLCC’s written consent 

Breach and Remedies 

Breaches may result in: 

• Legal action for copyright or confidentiality violations 
• Financial liability for damages to SLCC 
• Immediate ceasing of your CiLCA qualification and loss of any monies paid. 

SLCC reserves the right to audit compliance
Students will be provided with the learning agreement before beginning the CILCA Support Programme.  The signed agreement must be 
returned prior to starting the course. 
 
 
This agreement is signed by: 
 

Student  Trainer  Council 

     

Date:  Date:  Date: 

 
 
Once signed, a copy of this agreement should be kept on file by all parties involved.  
 
 



Thorverton Parish Council 
 

13   Accounts and Annual Governance & Accountability Return (AGAR)  
13.1.1  2025- 26 Budget Review  



Thorverton Parish Council 
 

13.1.2  Accounts for 2025 - 26   

  
 



Thorverton Parish Council 
 

13.2  AGAR Internal Audit          



Thorverton Parish Council 
 

  



Thorverton Parish Council 
 

13.3  AGAR Governance 
Statement       

 
 
 
 
 
 
 
 
 
 
 
 
 
  



Thorverton Parish Council 
 

13.4  AGAR 
Accounting 
Statements  

 
  
 
 
 
 
 
 
 
 
 
 



Thorverton Parish Council 
 

13.5  Notice of Public Rights    
The dates for the exercising of public rights will be : 
  

Monday 29th June to Monday 10 th August 2026  
 
 
 
14 Finance     
  
14.1   Bank  
 Balance   £ 61,447.79  (4th June 2026)    

Income  -   Interest £25.82  Garages £70.00  
 
 
  
 



Thorverton Parish Council 
 

14.2   Quarry Car Park Garage Ground Rents review  
 
Previous reviews : 
 
 
  
 
 
 
 
 
 
 
 
 
 



Thorverton Parish Council 
 

 
14.3   Payments    
 
14.2.1  Ben Fitch   Ground s  Maintenance April & May    £    464.87  
   
14.3.2  P Clapham  Internal Audit fee       £      92.20  
         
14.3.3  Ruddlesden Geotechnical Ltd    

Barliabins Landslip inspection   £ 1,500.00   
         
14.3.4  Inst. of Cemetery & Crematorium Management   

Annual Subs   £     110.00 
         
14.3.5  J P Roberts  Clerk pay  April & May  (approx )  £ 800.00  
Reimbursement for Survey Legend subs   £   35.34  £    835.34  
 



Thorverton Parish Council 
 

 
 
15    Next Meeting  Tuesday 14th July 2026   
 
 


